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Welcome from the Director
Welcome to BIBS!

BIBS has been educating and developing students in Beijing for twenty one years and in
the process has grown from one campus to eight, from a kindergarten to a K - 12 school,
offering the highly regarded International Baccalaureate Programmes taught using an
inquiry based approach in Kindergarten and Primary School which facilitates deep
learning and understanding with a focus on proficiency in two languages and global
citizenship. We are a candidate school for the IB Primary Years Programmes (PYP),
and IB Middle Years Programmes and authorized for the IB Diploma Programme (DP).
We are also accredited by the Western Association of Schools and Colleges (WASC).

Throughout this period of growth and expansion, BIBS has maintained its core values
and educational philosophy.

BIBS provide an engaging and balanced international curriculum in a supportive and
stimulating environment, which encourages our students to develop as thinkers and
individuals. Understanding and appreciating that children learn in different ways and
excel in different areas, our programmes encourage students to draw upon their
strengths and to explore new ideas of interest to them as critical thinkers with enquiring
minds. Our teachers seek to inspire students to reach their full potential. High
expectations and targets for improvement are based upon each student's individual
learning styles. We want our students to be confident, enquiring and tolerant individuals
equipped with the knowledge and integrity to be successful in their own right, as well as
positive contributors to their local and global communities as 21st century thinkers and
global-minded citizens.

Welcome to the BIBS family!
With best wishes,

John McBryde, Director



Welcome from the Principal

Welcome to the BIBS learning community. We look forward to sharing an exceptional
academic relationship with you that will be supportive and successful.

BIBS is dedicated to providing an education of the highest quality. Students are
encouraged to do their best at whatever they attempt, and achieve their full potential in
all areas. Our staff set the very highest standards, not only academically, but also in
terms of behaviour and social skills.

All our students, as they move through the school, learn through experience rather than
simple instruction, appreciating that they are fires to be lit rather than vessels to be filled.
All students are given a high level of responsibility, both to manage their own lives and
to play a real part in running the school. We seek to develop the whole person, and thus
prepare our students to contribute effectively to the modern world. We do this by
fostering their talents and aspirations through the provision of a range of educational
opportunities in intellectual, recreational and moral endeavours both inside and outside
the classroom.

Values such as compassion, respect and friendliness are an integral part of the school’s
ethos. Clear boundaries and simple rules help make BIBS a happy and safe place to
learn. We expect our students to work hard, but also to enjoy themselves.

| am sure you will find our school the ideal place to give you the very best preparation
for life in a rapidly changing, increasingly competitive multi-cultural world.

Caleb Archer, MS/HS Principal



Key Staff

Position Name Contact Details

MS/HS Principal Caleb Archer principalsecondary @bibs.com.cn
Assistant Principal/ IT Gavin Johnson gavinjohnson@bibs.com.cn
Director

Assistant Principal/ DP Ana Robles anarobles @bibs.com.cn
Coordinator

MYP Coordinator Terry Linton terrylinton@bibs.com.cn
Guidance Counselor Silvia Venegas silviavenegas @bibs.com.cn
Athletic Coordinator Matthew Webb matthewwebb @bibs.com.cn

Our Mission Statement

BIBS (BIBS) seeks to empower its learners to become bilingual, multi-cultural and
global-minded citizens who are equipped with the knowledge and integrity to function
successfully, responsibly and effectively in an ever-evolving global environment.

We accomplish this through an international and dynamic curriculum delivered by an
enthusiastic and experienced faculty and staff in partnership with students, parents and
guardians in a caring and supportive community.

Beliefs and Values
BIBS is a community in which we believe:

* The IB Learner Profile is the core of our teaching and learning practice

* Mutual respect and communication are essential to the educational process

* Our diverse multi-cultural community is essential to our identity

* All individuals are unique and valued

 All individuals are nurtured to achieve their full potential

 Self-esteem is developed in a safe and caring environment

* All individuals reflect on and inquire into their roles and responsibilities as
global citizens

* We strive for academic excellence for all students

The aim of our IB Middle Years and IB Diploma Programmes is to develop
internationally minded students who, recognizing their common humanity and shared
guardianship of the planet, help to create a better and more peaceful world.

The IB Mission Statement

The International Baccalaureate aims to develop inquiring, knowledgeable and caring
young people who help to create a better and more peaceful world through intercultural
understanding and respect.



To this end, the organization works with schools, governments and international
organizations to develop challenging Programmes of international education and
rigorous assessment.

These Programmes encourage students across the world to become active,
compassionate and lifelong learners who understand that other people, with their
differences, can also be right.

BIBS Obijectives

BIBS Students strive to be:

INQUIRERS: We nurture our curiosity, developing skills for inquiry and research. We
know how to learn independently and with others. We learn with enthusiasm and
sustain our love of learning throughout life.

KNOWLEDGEABLE: We develop and use conceptual understanding, exploring
knowledge across a range of disciplines. We engage with issues and ideas that have
local and global significance.

THINKERS: We use critical and creative thinking skills to analyze and take responsible
action on complex problems. We exercise initiative in making reasoned, ethical
decisions.

COMMUNICATORS: We express ourselves confidently and creatively in more than one
language and in many ways. We collaborate effectively, listening carefully to the
perspectives of other individuals and groups.

PRINCIPLED: We act with integrity and honesty, with a strong sense of fairness and
justice, and with respect for the dignity and rights of people everywhere. We take
responsibility for our actions and their consequences.

OPEN-MINDED: We critically appreciate our own cultures and personal histories, as
well as the values and traditions of others. We seek and evaluate a range of points of
view, and we are willing to grow from the experience.

CARING: We show empathy, compassion and respect. We have a commitment to
service, and we act to make a positive difference in the lives of others and in the world
around us.

RISK-TAKERS: We approach uncertainty with forethought and determination; we work
independently and cooperatively to explore new ideas and innovative strategies. We are
resourceful and resilient in the face of challenges and change.

BALANCED: We understand the importance of balancing different aspects of our lives -
intellectual, physical, and emotional - to achieve well-being for ourselves and others. We
recognize our interdependence with other people and with the world in which we live.
REFLECTIVE: We thoughtfully consider the world and our own ideas and experience.
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We work to understand our strengths and weaknesses in order to support our learning
and personal development.

Examples of BIBS Students showing these profiles...

Profile Expectation

Balanced * Take at least one ASA

Spend time with others during breaks

Get sufficient sleep

Complete homework early

Commit to Community/Action/Service Activities

Caring Help others
* Acts as a buddy for new students
* Maintain a clean school environment

* Recycle materials using the appropriate bins

Communicators * Ask for help when needed

* Clarify homework deadlines if unsure

* Inform parents/guardians about school events

* Inform the School when late, sick or absent

* Check your BIBS email account daily

* Use online learning platforms to access and submit work

Inquirers * Ask questions, cross check information sources
* Discover new things

Knowledgeable Complete all work to the best of your ability
Explore new ideas and concepts

Demonstrate your ability

Open-minded Respect all students and cultures

Allow everyone to have a say

Principled Arrive on time to school and classes

Always reference information from another source
Submit all work on time

Be honest

Use technology appropriately

Be prepared for all classes

Adhere to School rules

Reflective Review your performance and adapt to improve

Give positive feedback to yourself and your peers

Risk-takers * Be involved in new activities
* Challenge yourself
* Volunteer answers when you are not sure

Thinkers * Critically evaluate your work/research
* Involve yourself in conversation and debate




Guidelines for Behavior
Rationale

People work together co-operatively and in harmony, when a work place is a safe and
pleasant learning environment.

Purpose:

* To develop an environment in which mutual respect is a chief tenet.

* To help students to appreciate the rights of others to learn in a safe, secure
environment.

* To help students appreciate the consequences of their actions.

* To learn and teach a variety of behavioral management strategies.

Guidelines:

* All students and teachers at BIBS are to be treated with respect, regardless of
gender, age, and nationality.

* All students are to be involved in their own personal discipline. BIBS seeks to help
students to develop appropriate social skills and modes of personal behaviour.

* All BIBS students are to be made aware of and abide by:

o The School’s Mission Statement
o The High School Expectations
o The Middle School Expectations

* All students are expected model the IB learner profile and as such to use common
courtesy, good manners and show respect for themselves, their peers and elders
and be responsible member of the BIBS community.

* All students have the opportunity to propose amendments to the BIBS school
expectations.

* Where students do not meet the schools expectations support will be provided for
students to assist students in meeting the BIBS behavior expectations.
Behavioural expectations must be understood and will be implemented
consistently by teachers. BIBS follows a set of logical consequences which are
used to respond to behaviours which do not meet the schools expectations. For
more details see the Behaviour Expectations and Consequences below.

* The behaviour code is applicable during the school day, coming to and from school
on the school buses, on BIBS trips and at all events organized by the High
School or Middle School.

» Parents will be informed when a student’s behavior is causing serious concern.



Middle/High School Social and Academic Behavior Expectations

and Consequences (Guide)

Level Behaviour Consequence(s) Staff involved
Some or all actions may be (One or more of)
taken
Those in BOLD are mandatory

Level 1 | - Homework late/not done + Teacher intervention + Subject teacher

+ Inattentive/inactive in class + Student sent to a colleague’s « Staff
+ Using language to exclude or class + Duty Teacher
insult + Zero marks awarded (work)
+ Late to school/lesson + Academic session to make up | Emails Homeroom
* Inadequate uniform work Teacher
+ Chewing gum + Parent Informed via parent
+ Other inappropriate behaviour concern form (email contact
+ Poor school attendance with the parent is an
+ Repetition of any of the above appropriate alternative Cc to
+ inappropriate use of technology | Records Office)
during school time (as detailed in | + Mobile confiscated
the BIBS IT policy) + Advisory Teacher Informed
* RCR Session
Level 2 | - Cheating and/or plagiarism « Student put on a tracking sheet | Teachers/Staff
+Graffiti/defacement of property + Advisory teacher notified
+ Abuse of laptop/network + Incident recorded and report | - Duty Teacher
+ Further repetition of conduct in filed put on student file * Homeroom
(1) + Parent informed - parent Teacher
* Truanting/skipping class concern sheet
+ Disrespect to a member of staff | « Parent Interview with Reports student
* Non premeditated Physical, Assistant Principal conduct to
verbal or sexual harassment » Student discussed at Assistant
» Smoking advisory meeting principal and
+ Attendance issues homeroom
+ Intimidation of students teacher
Level 3 | » Accessing, possessing or + Parent interview with High * Teacher
distributing pornographic School Principal/Assistant + Advisory Teacher
materials Principal + MYP/DP

Unsatisfactory annual academic
progress

« Violent/obscene behaviour

» Possession/use/ distribution of
alcohol

* Theft

» Possession/use/ distribution of
illegal drugs

» Possession/use /distribution of
weapon

+ Breaking local law(s)

+ Premeditated bullying in any
form.

+ Persistent repetition of conduct
in (2)

« Academic/Behaviour Contract
issued

* Suspension

* Exclusion

Coordinator
* Assistant Principal

Reports student
misconduct to
High School
Principal/
Assistant
Principal and
homeroom
teacher.




Reflection, Counseling and Restorative Justice (RCR)

RCR Sessions are pastoral sessions, which are aimed to support students to be
responsible and respectful members of the BIBS community through reflection,
guidance and restorative actions where necessary. When an RCR is required this will
be conformed by the MS/HS Principal /Assistant Principal.

RCR sessions are generally held from 3:35 to 4:30. Students are expected to attend
promptly. The students must make arrangements to go home following the RCR.

Academics at BIBS

BIBS Shunyi Campus is a three-programme International Baccalaureate (IB) World
School. This means that we follow the IB Primary Years Programme (PYP) in the
Elementary School, the Middle Years Programme (MYP) in Grades 6-10 and the IB
Diploma Programme in Grades 11 and 12. We also offer a WASC accredited BIBS High
School Diploma which is the equivalent of a US High School Diploma.

Academic Honesty

BIBS Students are expected to be principled, therefore, know inherently that they must
live up to the spirit of our BIBS Academic Honesty Code.

Honor and integrity are qualities that all students should value and model as
fundamental tenets of a healthy learning community. Accordingly, our students are
expected to demonstrate personal respect for the Academic Honesty Code and to help
all members of the BIBS community uphold its principles.

All students will submit work that is their own. Students may receive assistance on
homework or in class assignments as per teacher-specified guidelines (see below for
the distinction between collusion and collaboration). Recognizing the cultural differences
with our community, the BIBS curriculum strives to educate students on the values of
the Academic Honesty Code, and teach them how to abide by it.

In teaching students about academic honesty we are preparing them for the demands of
the IBO Programmes (MYP and DP), as well as university and life.

The IBO states explicitly:

“Schools are reminded that all work submitted to the IBO for moderation or assessment
must be authenticated by a teacher, and must not include any instances of suspected or
confirmed malpractice. Issues of authenticity, if identified before the submission of work
for assessment or moderation, must be resolved within the school without exception.”

There are occasions when collaboration between candidates is permitted, actively
encouraged or required. Nevertheless, the final work must be produced independently,
despite the fact that it may be based on similar data. This means that the abstract,
introduction, content and conclusion or summary of a piece of work must be written in
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each candidate's own words and cannot therefore be the same as another candidate's.
If, for example, two or more candidates have exactly the same introduction to an
assignment, the [IBO] will construe this as collusion, and not collaboration. It is essential
that both teachers and candidates are aware of the distinction between collaboration
and collusion.

The following shall be considered violations of the Academic Honesty Code and will
result in consequences:

* Plagiarizing (copying) work from others on any type of assignment

* Presenting source material without giving the reference

« Copying during a test, quiz or exam or using any unauthorized reference or
receiving unauthorized assistance

« Giving/receiving information during a test / examination

+ Obtaining/distributing test information illicitly or otherwise trying to gain an unfair
advantage in examinations or course work assignments.

Students who are giving/aiding/receiving or assisting in violations of academic honesty
will be considered to have violated the policy.

Consequences will follow prevailing school policy. As a guideline:
First Offence:

« Conference with teacher and/or the relevant School Principal

+ Parents and guardian informed in writing

+ Assignment rewritten, but failing grade given for the work

« One-page written assignment to be submitted to the relevant School Principal
explaining why it is important to respect the Academic Honor Code

+ Possible permanent recording of incident on student’s record (transcript).

Second Offence:

+ Conference with teacher, parent/guardian and relevant School Principal
+ Assignment re-written, but failing grade given for the work

+ One-day on campus suspension

* Possible permanent record of the incident on student’s record.

Third Offence:

+ Failing grade given for the assignment
* Possible permanent record of the incident on the student’s record.
« Student subject to expulsion by Review Board

BIBS uses the Internet based services of www.turnitin.com as a plagiarism prevention
and detection tool. Please refer directly to the website for more information on this
service. Students are required to submit soft copies of their work (homework, major
assignments, Extended Essays etc). Teachers will use an electronic copy with Turnitin.
They will also look at the draft work/homework, and compare it with class work to check
for consistency in writing style, i.e, ‘is this the student’s usual voice?’ It is the student’s
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responsibility to keep draft work, copies of sources, and a reference list (bibliography) to
demonstrate that his/her work is authentic.

The BIBS Homework Policy
Policy

The belief at BIBS is that homework is an important part of becoming a life-long learner
and is encouraged to enable students to realize that learning is not confined within the
school environment. With encouragement and monitoring by parents they can:

i. Establish self discipline and develop good study habits

ii. Form a link between home and school

iii. Have the opportunity to extend learning and reinforce skills.

Homework is seen as continuation and reinforcement of concepts and contents studied
in class, so students are expected to completed all assigned tasks in an efficient and
timely manner.

Detailed account of assignments, projects and presentations will be given online
through Managebac. If a student cannot complete a task in the assigned timeframe for a
justified reason, parents must submit a written note requesting an extension to the
submission deadline from the subject teacher.

Late Work

Students are expected to submit their work on time. Student work is assessed against a
set of assessment criteria depending on the subject. Unless a valid reason is provided,
students who turn in late assignments on a consistent basis will receive any of the
following based upon individual teacher’s discretion:

* No achievement levels awarded

« Communication with parents/Progress Concern Reports sent home

Plagiarized Work

Students are expected to properly acknowledge the sources of information they took
from. Students who turn in a plagiarized piece of work will be dealt with according to the
BIBS Policies on Plagiarism, and could receive any of the following based upon
individual teacher’s discretion:

* Re-do the work

* No achievement levels awarded

« Communication with parents/Progress Concern Reports sent home

+ Suspension or expulsion

* Non-submission of student work for external marking/moderation (Grade 12

students only)

Responsibilities of Staff:

1. Assign relevant, challenging and meaningful homework that reinforces classroom
12



learning

2. Provide clear instructions and make sure students understand them

3. Communicate with other teachers to avoid an overload of homework

4. Communicate with parents if a pattern of late or incomplete homework is observed.

Responsibilities of Students:

1. Write down homework assignments for different subjects

2. Ensure all assignments are clear

3. Set aside a regular ‘homework time’ on a daily basis

4. Establish a work plan to ensure time for both day-to-day homework and major
projects.

Responsibilities of Parents:

1. Help to set a regular, uninterrupted study time for your son/daughter on a daily basis
2. Monitor your son/daughter organization of his/her daily assignments including
computer usage

3. Be supportive when your son/daughter gets frustrated with difficult assignments

4. Establish a quiet and well-lit study area

5. Stay in touch with school/teachers to keep well informed of your son/daughter’s
learning progress.

Responsibility of Curriculum Coordinators

1. Coordinators ensure that student concerns are heard and acted on.

13



Assessment Policy

Purposes of Assessment
The primary purpose of assessment is to improve student learning.

For students
Effective assessment:
+ Gives students the opportunity to demonstrate what they have understood
+ Gives students the opportunity to understand their own progress and plan the
next stages of their own learning
+ Gives students the opportunity to understand learning goals and criteria for
success
+ Gives students the opportunity to share reflections with peers
+ Gives students the opportunity to build confidence and self-esteem
+ Gives students the motivation to set and achieve realistic goals

For teachers
Effective assessment:
* Enables us to determine degrees of prior knowledge before connecting new
learning
+ Enables us to ascertain degrees of understanding at various stages of the
learning process
* Enables us to identify and support learning differences and learning styles
* Enables us to plan the next stages in the learning process
+ Enables us to monitor and modify our curriculum, our teaching and our
assessment practices

For parents

Effective assessment:
* Provides the opportunity to be partners in the learning process
* Provides accurate information on their children's progress
* Provides accurate information on their children's strengths, and areas in need of
support
* Provides information to assist their children in planning for the future, both
immediate and longer term

For curriculum leaders
Effective assessment:
* Provides data necessary for effective curriculum evaluation and revision

For other schools

Effective assessment:
* Provides the data necessary for admissions and grade/year placement decisions
* Provides the opportunity to place students effectively within a learning continuum.
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Section 1 — Statement of Philosophy
Mission Statement

Beanstalk International Bilingual School (BIBS) seeks to empower its learners to
become bilingual, multi-cultural and global-minded citizens who are equipped with the
knowledge and integrity to function successfully, responsibly and effectively in an ever-
evolving global environment.

BIBS provides a multicultural educational environment for our students in which they
achieve academic success, personal growth and become socially responsible and
active global citizens with an appreciation of learning as a life-long process. BIBS
accomplishes this through an international curriculum in a caring and supportive
community.

Assessment plays a crucial role in the achievement of these aims. Assessment is the
gathering and analysis of information about student performance. It identifies what
students know, understand, can do and feel at different stages in the learning process.

It is central to our goal of guiding students through the five essential elements of
learning: the understanding of concepts, the acquisition of knowledge, the mastering of
skills, the development of attitudes and the decision to take responsible action.

The assessment and reporting processes provide information to students, teachers,
parents, and outside specialists who have responsibility for the student.

Section 2 — Assessment Practices at BIBS

Assessment at BIBS is used
+ as a diagnostic process to identify the nature of assistance needed by students
and to improve courses and units within the curriculum.
+ as a teaching process to provide continuous feedback to students.
+ as a means of determining the levels of achievement reached by our students.
* to inform parents of their child’s progress.
+ to allow the school to monitor the effectiveness of curriculum

Assessment at BIBS is recognized as an integral part of teaching and learning and is
closely linked to IBO requirements as set out in the guides to the three programmes
offered by the school and in Standard C 4 (Assessment) of the IBO’s Standards and
Practices. The purpose and means of assessment is clearly explained to the students at
all times. Although the IBO Learner Profile itself is not assessed, the aims of the Profile
form the philosophical basis of all assessment practices at BIBS.

BIBS recognizes and employs two types of assessment, which interact and are mutually
supportive:
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+ Formative assessment is an integral part of the learning experience. BIBS
recognizes that the use of assessment in a formative sense, to judge regularly the
effectiveness of both teaching and learning processes, is essential in allowing
teachers and students to identify strengths and areas capable of improvement.

Formative assessment practices employed at BIBS include: short oral and written
tests; multiple choice and one-word answer tests; peer and self-assessment; self-
evaluation rubrics; debates; role—play; oral feedback from teachers; reflective
portfolios; discussions with students; exhibitions of work; cartoons and storyboards.

Objectives addressed by specific assessment tasks are shared with students and
feedback is given as soon as possible. However, marks and grades do not derive
from formative assessment.

+ Summative assessment is the judgment made by the teacher of the standard of
achievement reached by each student at the end of each stage of the particular
programme. Assessment tasks at BIBS reflect the objectives and assessment
criteria of the programmes and are carefully chosen to measure the achievement
level expected for the relevant age group. Summative assessment generates the
marks and grades awarded.

Summative assessment practices employed at BIBS include: in-class and ex-class
essays; student presentations — live or PowerPoint; case studies; poster design;
newspaper articles; use of developmental workbooks; assessment portfolios;
observation of students; practical workshops and experiments; viva voce; research
assignments; unit tests; standardized testing; formal examinations; videotaping of
performance; persuasive, creative and analytical writing tasks; written responses
to literature; letters and diaries; film and book reviews; listening and speaking
tasks; comprehension exercises.

It is intended that students will be provided with the major assessment task(s) and
criteria at the beginning of each unit and are given task---specific rubrics in order to
assist them in the planning and creation of summative assessment tasks.

It is both a requirement of the IBO Programmes and an aim of all ISS teachers that
students experience a variety of assessments tasks.

Plagiarized work is not accepted from any students mature enough to understand
the concept of referencing is taught from Grade 4. Students are required to
complete the school’s Declaration of Academic Honesty and to include it in major
assignments, examinations, the MYP Personal Project and the DP Extended
Essay.

Pre-testing, in either oral or written form, is used to establish the current level of
student learning before new units of enquiry are begun.

Each Curriculum Coordinator will review unit assessment tasks with each
department or team members at least twice per year.

Unit plans and assessment tasks and deadlines are published on the school’s
16



learning portal through “ManageBac and is available to students and parents via a
password log-in. Assessment results are available live though ManageBac.

Assessment is monitored by the curriculum coordinators who review all unit plans, ,
on a quarterly basis to ensure alignment between what is taught and what is
assessed. Curriculum coordinators meet with each subject area faculty at the start
of each academic year and assist each faculty to complete the Faculty
assessment practices survey. The MYP Coordinator also meets with teachers
each semester to discuss assessment practices identified in the MYP assessment
practices questionnaire.

Assessment is used to assist teachers and coordinators in the development and
improvement of curricula in order to meet student needs. All assessment will be
graded and returned in a timely manner with constructive feedback. Internal
assessment is used by teachers to improve units of work individually and within
faculties.

Academic Support

Students at BIBS are expected to hand in all work on time. On the day an
assignment is due students must hand the work in, it they do not they will
automatically be put into academic support until such time it is completed.
Students who hand in assignments which are below the levels required will also be
asked to attend academic support to improve the quality of their work.

Grading

Grades at BIBS derive from the criteria and objectives as set out by the IB MYP
and IB DP. Students receive their reported grade on a 1-7 scale.

7. An excellent comprehension and application of all materials. Scholarship is
outstanding and far exceeds teacher expectation. Shows consistent evidence of
analysis, synthesis and evaluation. Attitude is positive and beneficial to the entire
class. Improvement is measurable and observable.

6. Above average comprehension and application of material. Work is
consistently of a very high standard. Shows consistent evidence of analysis,
synthesis and evaluation. Scholarship exceeds teacher expectations. Initiative,
originality and creativity are commonly demonstrated. Attitude is positive and
beneficial to other class members.

5. Overall performance is good. Comprehension and application of material is
above average. Has a consistent and thorough understanding of required
knowledge and skills. Scholarship is generally of a good standard. Higher order
thinking skills, creativity and initiative are sometimes demonstrated. Attitude and
cooperation are proper and beneficial to other class members.

4. Adequate comprehension and application of all materials. May show above
standard performance in some areas and below standard in others. Is able to
apply the required knowledge and skills effectively. Scholarship is maintained at
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a satisfactory level. All work is attempted. Attitude and cooperation are proper
and acceptable.

3. Comprehension and application of most material covered barely meet
minimum teacher expectations. Has limited understanding of the required
knowledge and skills and can apply them only with support. Work in general is of
adequate quality or less. Scholarship tends to be weak in most areas. Initiative is
usually not evident. Attitude and cooperation are generally satisfactory, but do
not necessarily have positive impact on other class members.

2. Comprehension and application of most material are unsatisfactory. Has
difficulty in understanding required knowledge and skills even with support. Work
in general does not meet the minimum requirements or is not turned in. Initiative
is usually not evident. Attitude/cooperation is generally apathetic or neutral.

1. Failure to comprehend or apply most of the material presented. Scholarship is
weak in all areas. Has difficulty in understanding required knowledge and skills,
even with support. Work in general is often incomplete, not presented or
unacceptable. Initiative is not evident. Attitude can be either apathetic or
uncooperative. (Approximate un weighted GPA 0.0)

N/A (Not assessed): The student has not been enrolled for a long enough period
of time to be assigned a grade or is taking the class for no grade. Students
should normally be enrolled for five weeks or more in a quarter before a teacher
can be expected to issue a grade. Exceptions may be made to this time period,
either lengthening or shortening the period required before grading, according to
the demands of the subject.

INC (Incomplete): The student must present an assignment or assessment in
order to receive a grade. Incompletes are most often given to students who have
excused absences and permission to complete the work after the end of the
quarter or semester. All incompletes must be made up before the end of the next
quarter or the grade reverts to what the student has earned without the missing
work.

W (Withdrew): Student withdrew from the class. No passing grade or credit given.

WF (Withdrew — failing): Student withdrew from the class whilst he/she was
failing. No grade or credit given.
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Graduation Requirements

a) BIBS Diploma + IB DP
b) BIBS Diploma WASC
c) BIBS Certificate of Attendance

a) BIBS Diploma + IB DP

Students in Grade 11 and 12 take part in the two-year programme that covers a range
of international courses. Over the duration of two years each student must complete a
total of 6 courses; 3 at Higher Level requiring a minimum of 240 guided learning hours
and 3 at Standard Level requiring a minimum of 150 guided learning hours. In addition
to the 6 academic courses student must also complete an additional 3 requirements that
include Theory of Knowledge (TOK), an Extended Essay of 4,000 words (maximum)
and meet the requirements of Creativity, Action, Service (CAS).

As above with addition of:

* IB DP certificate requires 6 academic subject components (Group 1-6) with a
minimum overall grade of 24 plus the core components that include CAS,
Extended Essay and TOK

* Detailed requirements for the IB DP can be found in the IB website.

* Upon successful completion of the 1B DP student will automatically receive a
BIBS Diploma

The diploma is awarded to students who achieve a minimum score of 24 (out of a
possible total of 45), and fulfill other minimum requirements.

Students are required to have 90% attendance in school to complete their requirement
(this requires less than 19 absences annually). Only pre approved excused absences
are excluded from attendance requirements. Diploma Programme handbook of
procedures specifies the unacceptable reasons for work being incomplete include
circumstances reasonably within the control of the candidate, such as:

+ Misreading or misunderstanding an examination timetable

+ Oversleeping and therefore being late

+ Holidays/Vacations

+ Family moving house

+ Social and sporting commitments

+ Attendance at interviews

+ Participation in events such as competitions, concerts, and graduation ceremonies

« The candidate not providing work by internal school deadline(s)

+ The candidate not completing work owing to a lack of diligence or personal
organization

+ School identifies academic misconduct (for example, work is plagiarized) and does
not submit the candidate’s work

« Short term iliness is not an acceptable reason for incomplete work

Credit Award:
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Grade 11 and 12
* Passing Grade is 3 or higher
* Students must be present for minimum 150hrs of guided learning for SL and
240hrs for HL subjects.
» Student must meet 3 requirements that include Theory of Knowledge (TOK), an
Extended Essay of 4,000 words (maximum) and meet the requirements of
Creativity, Action, Service (CAS).

IB DP CAS Graduation Requirements

Requirement type Grade 11 Grade 12 Total
Diploma student
*  Minimum duration 100 hours 50 hours 150 hours
(hrs)
* CAS distribution Creativity =25 Creativity =15 Creativity = 40
(minimum in each hours hours hours
category recorded in Action= 25 hours | Action= 15 hours | Action= 40 hours
ManageBac) Service= 25 hours | Service= 15 hours | Service= 40 hours
* Reflections (# of 1 entry in ManageBac per 4 hrs claimed
entries) recorded in
ManageBac
* Answering CAS final Must be answered in ManageBac within 2 weeks of each
reflection questions activity’s completion.
(CAS questions) at Request for Request for approval and approved
end of activity approval and by supervisor by start of IB Exams for
recorded in approved by graduation
ManageBac supervisor by end
of year.
*  Minimum CAS 5 out of 8 All 8 by the start of IB Exams
learning objectives
addressed

** Additional credit may be awarded for courses studied or activities completed that
meet the requirements of the BIBS Diploma. The credits can be obtained by both
internal and external courses of study by agreement from MS/HS guidance counselor.
(Ex. Education Summer Programs, Internships, volunteer work, online course).

Complete all above requirements as for a BIBS Diploma and complete all IB exam and
course requirements.

b) BIBS Diploma (WASC)

Students in the Senior School will graduate with a BIBS Senior School Diploma after

successful completion of set criteria outlined in the table below. In order to receive a
BIBS Diploma students are required to obtain a minimum of 28 credits. Students that
do not meet the minimum requirements for a course subject will not receive credit.

Grades 9-12
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Passing Grade is 60% or 3 and above.

SUBJECT NUMBER OF CREDIT AWARD CREDITS
COURSES (Per subject)
English Language (Native Language) 4 1 4.0
EAL may be substituted for English for
students with limited English during the first
two years of high school.
Language Acquisition 4 1 4.0
May consist of 4 levels of languages single or
a combination of language(s).
Mathematics 4 1 4.0
Science 4 1 4.0
Science courses may consist of Chemistry,
Biology, Physics, Environmental Science
Studies or MYP Science.
Social Studies 4 1 4.0
Social studies courses may consist of
Economics, History, Business, Geography, or
Individual & Societies.
Fine Arts / Additional DP courses 4 1 4.0
Fine arts courses may consist of
Music, Drama, and Performing Arts.
Physical Education 2 1 2.0
May include Athletics, Physical Education,
and/or Health Education.
Community and Service 1 1 1.0
Must be completed throughout 7-12 grade.
Personal Project / Theory of Knowledge 2 1 2.0
Completed at the end of 10™ grade.
Extended Essay 1 1 1.0
Total 30 credits
Minimum requirement credits 28 credits
IB DP CAS Graduation Requirements
Requirement type \ Grade 11 \ Grade 12 \ Total
BIBS diploma only student
*  Minimum duration 100 hours 50 hours 150 hours
(hrs)
* CAS distribution Creativity =25 Creativity =15 Creativity = 40
(minimum in each hours hours hours
category recorded in | Action= 25 hours | Action= 15 hours | Action= 40 hours

21




ManageBac) Service= 25 Service= 15 Service= 40

hours hours hours
* Reflections (# of None
entries) recorded in
ManageBac

* Answering CAS final | Must be answered in ManageBac within 2 weeks of each
reflection questions activity’s completion.

(CAS questions) at Request for Request for approval and approved
end of activity approval and by supervisor by start of IB Exams
recorded in approved by for graduation
ManageBac supervisor by
end of year.

*  Minimum CAS 5 out of 8 All 8 by the start of IB Exams
learning objectives
addressed

** Additional credit may be awarded for courses studied or activities completed that
meet the requirements of the BIBS Diploma. The credits can be obtained by both
internal and external courses of study by agreement from MS/HS guidance counselor.
(Ex. Education Summer Programs, Internships, volunteer work, online course).

Students are required to have 90% attendance in school to complete their requirement
(this requires less than 19 absences annually). Only pre approved excused absences
are excluded from attendance requirements. Diploma Programme handbook of
procedures specifies the unacceptable reasons for work being incomplete include
circumstances reasonably within the control of the candidate, such as:

+ Misreading or misunderstanding an examination timetable

+ Oversleeping and therefore being late

+ Holidays/Vacations

+ Family moving house

+ Social and sporting commitments

+ Attendance at interviews

+ Participation in events such as competitions, concerts, and graduation ceremonies

+ The candidate not providing work by internal school deadline(s)

+ The candidate not completing work owing to a lack of diligence or personal
organization

+ School identifies academic misconduct (for example, work is plagiarized) and does
not submit the candidate’s work

« Short term iliness is not an acceptable reason for incomplete work

c) BIBS Certificate of Attendance

Upon successful completion of the BIBS Diploma student will automatically receive a
Certificate of Attendance.

Students are required to have 90% attendance in school to complete their requirement
(this requires less than 19 absences annually). Only pre approved excused absences
are excluded from attendance requirements. Diploma Programme handbook of
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procedures specifies the unacceptable reasons for work being incomplete include
circumstances reasonably within the control of the candidate, such as:

+ Misreading or misunderstanding an examination timetable

+ Oversleeping and therefore being late

+ Holidays/Vacations

+ Family moving house

+ Social and sporting commitments

+ Attendance at interviews

+ Participation in events such as competitions, concerts, and graduation ceremonies

« The candidate not providing work by internal school deadline(s)

+ The candidate not completing work owing to a lack of diligence or personal
organization

+ School identifies academic misconduct (for example, work is plagiarized) and does
not submit the candidate’s work

« Short term iliness is not an acceptable reason for incomplete work
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Operational Procedures

An A-Z of Life at BIBS
After School Activities (ASAs)

At BIBS we believe that a school is much more than education in classes. Having that in
mind, a wide array of extra curricular activities and clubs will be offered throughout the
year, and these range from sports, drama, music, dance, student council and yearbook
publication, community service action groups and academic clubs.

Core ASAs are offered every year and additional offerings are determined every school
year based on the students’ interests as well as faculty ability to conduct the activities.
Outside expertise is sometimes used to enhance the program. In such cases, additional
fees are charged.

There is a late bus available after ASA’s to ensure students can get home safely.
Snacks, admission charges and other extras are the responsibility of parents/guardians.

Attendance
Attendance Policy

The school day begins 8:15 am with attendance taken in form tutor rooms. Registration
finishes 8:25 am so students can attend first period. Punctuality is a requirement at
BIBS. If a student arrives after 8:25 am s/he must go to the office and register there.
The student will be given a tardy pass to hand to the subject teacher, and parents will
be informed via email.

Attendance is recorded through ManageBac and parents receive an automated email
acknowledging that a student is absent. Students and parents can monitor their
attendance through ManageBac through the school’s learning portal.

Students are expected to attend at least 90% of the school days in order to be able to
pass the course.

Early leave

Students are expected to remain within the School premises during the complete school
day. However, there might be some special circumstances that may cause the student
leaving the campus at an early time.

If a student needs to leave the school prior to the normal dismissal time due to personal
reasons, a note signed by parents/guardians must be sent in advance. In case of a
family emergency, written evidence must be provided via email so students can be
authorized to leave the premises. No incoming phone calls will be accepted, as there is
no way to check the identity of the caller.

Under no circumstance will the students be allowed to call home to leave early.
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No student will be allowed to leave the school premises without a signed permission slip.
Procedure for Absences
1. Explained Absence

Students who are absent for one (1) day due to sickness or other emergency must bring
a note or medical certificate to school to explain the reason why they could not attend
school. Parents/guardians must telephone the school office on the morning of the
absence to alert the school as to the absence. Failure to do so makes it difficult to
account for all of the students and may compromise the student’s safety. After an
explained absence, when students complete the work that they missed, grades will be
awarded.

2. Planned Absence

Any absence longer than two (2) days will be considered long-term absence. Planned
absences may be granted for such things as a serious or long-term illness, an accident,
to attend the funeral of a close relative, or to sit for an entrance exam. Parents must
submit to the homeroom teacher a planned absence form (available in the office). The
form tutor will submit it to the Principal for case study and approval. Upon return from
the excused absence, the student must submit written proof of the exam or other event
for which the absence was excused. All work missed during an excused absence must
be completed within two weeks of returning to school; otherwise the excused absence
will lapse. Excused absences do not count as part of the maximum 10% allowed
absence.

In the event of illness, parents must notify the reason of the long-term absence and
bring in a doctor’s certificate the first day the student returns to school.

Sickness During The Day

In case of sickness, the school nurse will send the office a written recommendation, and
then the office will contact the families and issue a permission slip to be signed both by
homeroom teacher in first instance and a member of the Senior Leadership Team next
(Principal or Assistant Principal).

Books & Supplies

Students are expected to supply all necessary exercise books/stationery. Individual
teachers may request specialized equipment for students to purchase; if this is the case
the teachers will inform them.

Students must:

+ Keep a proper file for each course which includes securing all notes, handouts, tests,
and other class materials securely in a file or arch-file.

« Student’s name, class, and teacher’s name should be displayed at the front of the file.
+ Each page, and every handout, should be properly dated. Where relevant, pages
should be numbered.

* The file should be properly organized.

25



Text Books

Required text resources are supplied by the school. Due to the holistic nature of the
MYP resources are not limited to one specific textbook for every subject, therefore
students will not always be issued textbooks. The IB Diploma Programme required
textbooks will be supplied to students. The school can also provide a list of additional
resources that students may find useful.

Any questions about the texts used may be directed to the relevant Head of
Department (HOD) or IB Coordinator.

Buses

The school provides a bus service to and from school. Parents can obtain information
about routes and fees from the Bus Coordinator in the school administration office.

In order to support participation in after school life and activities, there are two afternoon
bus services as follows —

* 3:45pm Early bus right after the dismissal time departing at 3:45pm,
* 4:45pm ASA Bus after school activities are finished.

For any queries regarding buses please contact our Bus Coordinator through the School
office.

IT

BIBS values the use of IT as an integral part of teaching and learning in twenty first
century education. BIBS provides a range of infrastructure and support including a
school-wide Wi-Fi network accessible to teachers and students for educational
purposes. Students are expected to bring their own devices such as laptops or
iPad/tablets. Students are required to sign the acceptable user form and adhere to all
BIBS IT policies and expectations as detailed in the IT policy document (separate
document).

Calculators

Grade 9 and 10 students are required to have a calculator for Mathematics. Grade 11
and 12 students are required to have a graphing calculator. The specific model will be
advised by the mathematics teacher and therefore the teachers will teach the specific
functions of that brand.

Change of Address
Please advise the relevant School secretary of any change of address or telephone
number. It is vital that in the event of an emergency, we should be able to contact

parents and guardians immediately. Changes of address forms are available in the
School offices.
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Communication

Communication is a very important of growing and maintaining the BIBS Community. In
an effort to be efficient and environmentally friendly, BIBS avoids sending paper copies
of information where possible. Instead, we use email to an online media to communicate
our weekly information (The Weekly Infobyte) and day-to-day important messages.
School emails are sent from info@bibs.com.cn, which also serves as the general
contact email address for our school. In addition, we post important or fun information
and stories on our website (www.bibs.com.cn) and on social media under the name
BIBSChina. Follow us on WeChat today!

Academic Pastoral
Subject Teacher Homeroom Counselor Nurse
Teacher
¥ v

Head of MYP/DP Assistant
Department Coordinator Principal

MS/HS

Principal

When needing to contact the school, students and parents should email teachers to
make contact. Through this the teacher will then arrange a time to phone or meet with
the student or parent to discuss any issues. A BIBS faculty and administrative staff
directory is provided below for your convenience.

27



Position / BRfif

Principal

Assistant Principal/ DP Coordinator
Assistant Principal/ IT Director
Learning Support

Guidance and Counseling

MYP Coordinator

Humanities & EAL
Humanities

Spanish

Chinese

Chinese

Chinese

Library & English
Science & Mathematics
Science & Humanities
Science & Mathematics
Mathematics

Design and IT Support
Economics & Science
Art

Music

Drama

P.E. & Athletics Coordinator
Sports Science

Name / %%
Caleb Archer

Ana Robles

Gavin Johnson

Jose Tapia

Silvia Venegas

Terry Linton
Shreedhar Mudigonda
Maria Barroso

Peter Trethewey
Jamie Pleyte

Caroline Schmidt-Bellach
Roser Amigo

Lillian Yu

Lily Zhao

Guan Qing Hui Louise
Mary Macdonald
Wayne D Riley
Roland Schmidt-Bellach
Manjusha Aneesh
Byron Chen

Deric Law

Aneesh Kumar
Teresa Moore (Terri)
Charles Sahagian
Julie Bond

Matthew Webb

Petrus Steyn

Email / =TI
princiaplsecondary @bibs.com.cn
anarobles@bibs.com.cn

gavinjohnson@bibs.com.cn
JoseTapia@bibs.com.cn
SilviaVenegas@bibs.com.cn
TerryLinton@bibs.com.cn
ShreedharMudigonda@bibs.com.cn
Mariabarroso@bibs.com.cn
PeterTrethewey@bibs.com.cn
Jamiepleyte @bibs.com.cn
CarolineSchmidtBellach@bibs.com.cn
RoserAmigo@bibs.com.cn
lillianyu@bibs.com.cn
Lilyzhao@bibs.com.cn
GuanQingHuiLouise @bibs.com.cn
MaryMacdonald@bibs.com.cn
WayneDRiley@bibs.com.cn
RolandSchmidtBellach@bibs.com.cn
ManjushaAneesh@bibs.com.cn
byronchen@bibs.com.cn
dericlaw@bibs.com.cn
AneeshKumar@bibs.com.cn
TerriMoore @bibs.com.cn
CharlesSahagian@bibs.com.cn
JulieBond@bibs.com.cn
Matthewwebb@bibs.com.cn

Petersteyn@bibs.com.cn

Community and Service and CAS

All students in grades 6-12 are required to participate in Community and Service
activities as part of their academic program. We also encourage students to take the
initiative to create their own opportunities to become involved.

Community and Service programs are defined as follows —
* CAS, (Creativity, Action and Service) - IB Diploma Programme. Community
Service and action is a part of the overall CAS program
* Community and Service Coordinator - IB MYP Programme.
The CAS and Community and Service Coordinators will advise students on the
requirements for completion of the CAS and Community Service programs and support
and guide them in their action.

A booklet will be given to each student where they will record all activities. We also
encourage parents to become involved in activities as well.
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Daily Routine

8:15am — 8:25am Homeroom

8:25am — 9:10am Lesson 1

9:10am — 9:55am Lesson 2

9:55am — 10:15am Break

10:15am — 11:00am | Lesson 3

11:00am — 11:45am | Lesson 4

11:45am — 12:30pm | Lesson 5

12:30pm — 1:10pm | Lunch Break

1:15pm — 2:00pm Lesson 6

2:00pm — 2:45pm Lesson 7

2:45pm — 3:30pm Lesson 8

3:30pm — 4:30pm ASA

Evacuation Plan and Fire Drill

Emergency procedures are posted in each classroom and throughout the school. These
include — fire evacuation, lockdown, earthquake, bomb, flood and hazardous materials.

The Emergency Evacuation map shows the evacuation route/s. The Emergency
Evacuation Assembly Point is in the center of the Sports Field. During an emergency
evacuation, no visitors will be permitted to enter the school campus or buildings.

All members of the community should familiarize themselves with this and the assembly
point in case of an emergency.

Health & Safety

At BIBS we consider our students’ health and safety a priority, and as such we ensure
that we provide them with the healthiest and safest environment possible.

Classrooms and public areas are all equipped with air purifiers with the goal of
maintaining an air quality standard inside the buildings of AQI 50 or below. This is
monitored on an ongoing basis.

Beijing Air Quality and Guidelines are displayed throughout campus. Outdoor class
activities are adjusted during periods of heavy pollution. In the event of an air quality
index on 200 or more, outdoor activities are cancelled for the day and take place
indoors. PE classes have a complete indoor program in the event of heavy pollution
days.
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51-100 51-100

The Clinic is located on the first floor near the school restaurant. A qualified nurse
supports students who become ill or have accidents at school. In the school premises
for minor sicknesses/injuries. In the event of a major accident or injury, students will be
taken to the closest hospital and parents will be contacted.

An up to date medical form should be on file with the school nurse. We request that
parents to communicate and update the Nurse on any health problems, allergies,
medication, etc, so we can act in the correct way in any contingency.

For students with peanut allergies, the School Food services do not cook with peanuts
or peanut products

Lateness

Late to school

1. A student who arrives at school after the end of homeroom must report to the School
Secretary and sign in late. This is a campus safety requirement.

2. If a student is regularly late for school parents/guardians will be informed and the
homeroom teacher will notify Assistant Principals, who will work to ensure all students
follow the school policy.

3. A student who is not present at the start of homeroom or class will be marked as
absent and this will be recorded on school reports. If a student is still absent at 10:00am
an automated e-mail notification will be sent to parents through the ManageBac
attendance system.

Late to Class

1. At the start of each class, teachers register their students.

2. If a student enters a class after the teacher has taken the attendance register, this is
considered ‘Late to Class’.

3. If a student is late because they were with a teacher/counselor, they will be excused
only if the teacher has written and signed a note of explanation.

30



Lockers

At the beginning of each year, each student will be assigned a locker, and a locker key.
The key must be returned at the end of the year. If keys are lost or not returned, a fee
will be charged to replace the lock system. A 20RMB key replacement fee is imposed if
a student forgets his/her keys and needs the master key to open their lock.

Lost and Found

It is important to have all items of clothing labeled. This enables found items to be
returned to the rightful owner. Labels with the student's name sewn onto all clothes are
a good way to identify clothes. Laptops, laptop power cords, calculators and other
electronic devices should be labeled with the student’s name.

If you lose anything you need to:

* Check the area you were in. It is possible it is still there, but has just been moved.
* Check the garbage bins nearby.

* Check the toilets.

* Check with the School Office.

In the event you have lost your laptop, you must report it immediately to the School
Office and complete a lost property report.

Note: Cleaners, maintenance staff, and bus drivers are instructed to submit all lost items
to the School Office. If you find anything, please bring it immediately to the School
Office. We will ensure it gets back to its owner.

Although BIBS students are friendly and honest, and demonstrate the BIBS IB Learner
Profile characteristic of being principled, students and families are reminded that
schools are ‘public’ spaces and all property should be carefully taken care of. Valuable
items should not be brought to school. BIBS takes no responsibility for lost, stolen or
damaged personal property.

Food Services

BIBS Shunyi will offer a comprehensive food service, however this will be introduced
over time as part of the opening of the new Shunyi campus. There are three food outlets
on campus — a restaurant on Floor 1 of the MS/HS building adjacent to the lobby and a
restaurant adjacent to the library in the Elementary building. There is also a café
adjacent to the lobby entrance.

Lunch

A monthly lunch menu is published and includes Western and Chinese dishes, pasta
selection, and ‘specials’. A vegetarian option is also provided each day. A salad and
fruit bar is also provided together with a bread basket.

Lunch is provide on a ‘set menu’ basis which enables students to take a full meal
including drink during the lunch service. The Lunch program is billed on an annual basis
and paid in advance. Students cannot be purchase on a daily or part menu basis.
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However parents and guests are welcome to join lunch on a cash payment basis. The
meal price is RMB 25.

Students can also choose to bring their own lunch, and microwaves are available for
heating food.

Snacks

Snacks and refreshments are provided throughout the day on a cash basis from the
various food outlets

Medication in School
In the event that a student must take prescription medication on campus, parent
permission must be clearly given in writing. The clinic does not administer Panadol,

Tylenol, ibuprofen or other similar medicine. Students must not self-medicate, except in
the case of inhaled asthma medication (i.e. mobile ventolin puffers).
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Uniforms and General Appearance

Students are the face of BIBS and represent the school at all times. Therefore, they are
expected to wear the uniform in a neat and tidy manner every day, except for special
occasions that will be notified in advance.

There are two sets of uniforms: Formal and PE sets in summer and winter versions.
Please note that no coats, hats, scarves or non-uniform hoodies are to be worn inside
the school premises.

Footwear

Students should wear sensible school shoes or training shoes. Shoes should be a black
or navy blue color and have a closed toe. Trainer/sport shoes or boots (not calf length)
are acceptable footwear. Sandals or slip-on shoes are not permitted except during the
Swimming unit or in the event of a medical injury. Separate shoes should be worn for
PE and regular classes.

P.E. Uniforms

P.E. uniforms are the official BIBS uniform and come in summer and winter versions. In
the interest of safety, no jewelry may be worn during P.E. classes. Students are
required to come to school in formal uniform and change into PE uniform at the
commencement of the lesson in a designated change area.

Rings, Jewelry, Studs and Hair
The code outlined below applies to all BIBS students.

Earrings and studs are permitted only in ears. A maximum of three earrings may be
worn. Small hoops may only be worn in the ear lobes, and must be removed for P.E
lessons. All earrings must be discrete in color and size.

Rings are not permitted on other body parts e.g. nose, eyebrow, etc. The only
exception is where rings form a part of cultural attire, e.g., Indian subcontinent female
students. This exception would be granted upon receipt of a formal letter of request from
parents/guardians.

Nose/Other Studs: only one simple and very small stud is allowed if for religious or
cultural reasons. A letter from parents is required. Large or decorative studs are not
acceptable anywhere.

Hair: Long hair is permitted but must be kept tidy and tied back, especially for
Science/PE and to limit the spread of head lice. Hair must be kept out of the students
eyes at all times; eccentric color, hairstyles or dreadlocks are not permitted.

Jewelry: Only discrete jewelry may be worn. Large, bulky or colorful necklaces or
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chains may not be worn.

Homeroom teachers will be responsible for checking that uniforms and accessories are
adequate in homeroom teacher time at the beginning of the day. Students who
continually come to school out of school dress code may be sent home to change, and
their parents notified.

Grade 11 & 12 Subject Selection (IB Diploma)

During the final term of Grade 10, an information evening will be held for all parents and
students to provide information on High School Graduation pathways, the IB Diploma
and courses being offered. Students will select their options with support from the IB
coordinator and the school councilor.

College and University Counseling

BIBS offers a comprehensive College and University Counseling Program. Details will
be provided in the BIBS Guidance handbook.
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Dispute Resolution and Complaints

If a student has an issue that they require assistance with, they should follow the
procedures outlined on the following page. Concerns may be raised in person, via email
or via the parents/guardians.

Procedures for Students to Raise Concerns in School

Student

Concern

Academic

Homeroom
Teacher

Homeroom
Teacher Teacher

Counselor

Curriculum —
Coordinator Assistant

Principal

Principal

In some cases where a student is not confident following the above channels
themselves or with a peer, the respective parent/guardian should follow the flow chart
above. In the event that the Principal is unable to resolve the situation to the satisfaction
of the family, an appeal may be lodged with the Associate Director.

Note that with academic issues, the first point of reference should be the subject teacher
as they will be most familiar with a student’'s work/assignments. If the
student/parent/guardian is not comfortable doing so, the other options should be
explored before seeking the Principal’s involvement.
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